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OFFICE  MEMORANDUM


At present, employees of the Department who qualify in the departmental written examinations for promotion to the grades of Assistant, Assistant Accountant, Assistant Personnel Officer/Assistant Administrative Officer and Assistant Accounts Officer are considered by the respective DPCs in accordance with the Recruitment Rules and those found ‘fit’ are empanelled for promotion. Some of the candidates are empanelled for promotion to posts both in the administration and accounts cadres. Such candidates are offered promotion and posting on their turn in the respective select panels. In some cases, the offers for promotion and posting are issued even after they join in other stream and even before or after completion of probation there. The movement of officers from one stream to another disturbs cadre management and also adversely affects efficiency in administration besides being not in tune with recruitment rules. It has, therefore, become necessary to issue the following guidelines for regulating empanelment, promotion and posting in respect of administration and accounts cadres of the Department :

(i) On acceptance of promotion and posting as Assistant and Assistant Personnel Officer/Assistant Administrative Officer in the administration stream and as Assistant Accountant and Assistant Accounts Officer in the accounts stream, the employee concerned would be eligible for further promotion in the respective stream only. In other words, promotion, transfer and posting from Accounts cadres to Administration cadres or vice versa would not be permitted.

(ii) Candidates who have already qualified in the written examinations conducted by the Department in the past for promotion to posts of Assistant, Assistant Accountant, Assistant Personnel Officer/Assistant Administrative Officer, Assistant Accounts Officer and Section Officer, but not yet empanelled for promotion, will be permitted to appear for interview/improvement in the written examinations only if the post held by them on the date of examination / interview is a feeder cadre as per the Recruitment Rules for the post for which the interview / examination is held.

(iii) The eligibility to appear in written qualifying examinations or interview for promotion to the post of Assistant, Assistant Accountant, Assistant Personnel Officer/Assistant Administrative Officer, Assistant Accounts Officer and Section Officer will be 
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subject to fulfillment of conditions as per the respective recruitment rules both on the date of the written examination and interview.

(iv) On promotion and posting to the grade of Section Officer, the employee concerned would not be eligible to be considered for empanelment as Assistant Personnel Officer/Assistant Administrative Officer or Assistant Accounts Officer.
(v) In case an employee has been empanelled for promotion and posting both for Administration and Accounts cadres such employee shall choose promotion and posting either in Administration or in Accounts stream and the option once exercised shall be final.

2.
The instructions issued by the Department in this matter stands modified to the extent indicated above. This shall be effective for examinations/interviews and select panels drawn after issue of these orders.
3.
The above instructions may kindly be brought to the notice of all concerned and displayed on notice boards.

(C.D. Chacko)

Officer on Special Duty (Cadre)

All Administrative Heads of Units

All Officers / Sections in DAE

Notice Board
